     Marple Newtown School District                Field Trip Policy #121
Educational Tour Request Form/Bus Request Form

_________________________   
_________  
_______________

School


                        Grade
            Date Submitted

____________________________________________________________

Teacher(s) Requesting Approval

__________________________                    ________________________

Destination




Date(s) of Trip

__________________________                    ________________________

Date and Time of Departure


Date and Time of Return

Nature of Trip:  Curricular__________ Extracurricular__________ Commercial_______

How many students involved?__________________ How many adults?_____________

Mode of transportation?__________ # of Buses Required________ Paid by__________

Total cost per pupil? ______________ Fundraising Campaign?Yes _______ No_______ 

Item(s) to be sold __________________________________ Cost ________________

Accommodations have been made for students with medical/other needs.  This includes medication administration, handicapped accessibility and/or specialized treatment required during the field trip.  Yes______________     No___________________
If yes, please explain_______________________________________________________

________________________________________________________________________
Plans for relating this field trip to the curriculum (attach additional sheet if needed):

Specific competencies to be learned on the field trip (attach additional sheet if needed):

Follow-up activities planned (attach additional sheet if needed):

_________________________________                              _________________

Principal’s Signature of Approval



Date
_________________________________                              _________________

Assistant Superintendent




Date

Signature of Approval

_________________________________                              _________________

Superintendent’s Signature of Approval


Date

TO BE COMPLETED BY DIRECTOR OF TRANSPORTATION:

	Bus

#
	Driver
	Leave Time
	Ret.

Time
	Start Speed

Read.
	Finish Speed Read.
	#

Pass
	#

Miles
	#
Hours
	Parking           Fees
	Tolls

	
	
	        
	
	
	
	
	
	
	
	

	
	
	        
	
	
	
	
	
	
	
	

	
	
	        
	
	
	
	
	
	
	
	

	
	
	        
	
	
	
	
	
	
	
	


