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EMPLOYEE INFORMATION (Please Print)

SOCIAL SECURITY #:

NAME: LOCATION:

Day

Date Start Finish Time | Regular | Overtime Job Description
Time Hours Hours

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Weekly
Total

Day

Date Start Finish Time | Regular | Overtime Job Description
Time Hours Hours

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Weekly
Total

Pay Period Total Regular Hours:

Pay Period Total Overtime Hours:

BUDGET CODE:

EMPLOYEE SIGNATURE: DATE:

SUPERVISOR: DATE:




	Day: 
	Date I Start TimeMonday: 
	Date I Start TimeMonday_2: 
	Finish TimeMonday: 
	Regular HoursMonday: 
	Overtime HoursMonday: 
	Job DescriptionMonday: 
	Date I Start TimeTuesday: 
	Date I Start TimeTuesday_2: 
	Finish TimeTuesday: 
	Regular HoursTuesday: 
	Overtime HoursTuesday: 
	Job DescriptionTuesday: 
	Date I Start TimeWednesday: 
	Date I Start TimeWednesday_2: 
	Finish TimeWednesday: 
	Regular HoursWednesday: 
	Overtime HoursWednesday: 
	Job DescriptionWednesday: 
	Date I Start TimeThursday: 
	Date I Start TimeThursday_2: 
	Finish TimeThursday: 
	Regular HoursThursday: 
	Overtime HoursThursday: 
	Job DescriptionThursday: 
	Date I Start TimeFriday: 
	Date I Start TimeFriday_2: 
	Finish TimeFriday: 
	Regular HoursFriday: 
	Overtime HoursFriday: 
	Job DescriptionFriday: 
	Date I Start TimeSaturday: 
	Date I Start TimeSaturday_2: 
	Finish TimeSaturday: 
	Regular HoursSaturday: 
	Overtime HoursSaturday: 
	Job DescriptionSaturday: 
	Date I Start TimeSunday: 
	Date I Start TimeSunday_2: 
	Finish TimeSunday: 
	Regular HoursSunday: 
	Overtime HoursSunday: 
	Job DescriptionSunday: 
	SundayRow1: 
	Date I Start TimeRow8: 
	Date I Start TimeRow8_2: 
	Regular HoursWeekly Total: 
	Overtime HoursWeekly Total: 
	Job DescriptionWeekly Total: 
	Day_2: 
	DateMonday: 
	Start TimeMonday: 
	Finish TimeMonday_2: 
	Regular HoursMonday_2: 
	Overtime HoursMonday_2: 
	Job DescriptionMonday_2: 
	DateTuesday: 
	Start TimeTuesday: 
	Finish TimeTuesday_2: 
	Regular HoursTuesday_2: 
	Overtime HoursTuesday_2: 
	Job DescriptionTuesday_2: 
	DateWednesday: 
	Start TimeWednesday: 
	Finish TimeWednesday_2: 
	Regular HoursWednesday_2: 
	Overtime HoursWednesday_2: 
	Job DescriptionWednesday_2: 
	DateThursday: 
	Start TimeThursday: 
	Finish TimeThursday_2: 
	Regular HoursThursday_2: 
	Overtime HoursThursday_2: 
	Job DescriptionThursday_2: 
	DateFriday: 
	Start TimeFriday: 
	Finish TimeFriday_2: 
	Regular HoursFriday_2: 
	Overtime HoursFriday_2: 
	Job DescriptionFriday_2: 
	DateSaturday: 
	Start TimeSaturday: 
	Finish TimeSaturday_2: 
	Regular HoursSaturday_2: 
	Overtime HoursSaturday_2: 
	Job DescriptionSaturday_2: 
	DateSunday: 
	Start TimeSunday: 
	Finish TimeSunday_2: 
	Regular HoursSunday_2: 
	Overtime HoursSunday_2: 
	Job DescriptionSunday_2: 
	SundayRow1_2: 
	DateRow8: 
	Start TimeRow8: 
	Regular HoursWeekly Total_2: 
	Overtime HoursWeekly Total_2: 
	Job DescriptionWeekly Total_2: 
	SundayRow2: 
	Pay Period Total Regular Hours: 
	Pay Period Total Overtime Hours: 
	Job DescriptionRow9: 
	IBUDGET CODE: 


